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SharePoint < 30 Days

SharePoint < 6 Months

SharePoint < 1 Year

OneDrive < 30 Days

SharePoint > 1 Year

OneDrive < 6 Months

OneDrive < 1 Year

OneDrive > 1 Year

Files in SharePoint Files in OneDrive

OneDrive Manager is an iWorkplace Framework 
that reduces information risks and clutter by 
helping users switch from using OneDrive to 
structured Teams and Workspaces.

OneDrive Under Control

informationleadership.co.nz | customersuccess@informationleadership.com

OneDrive out of control?  
Find out how we can help you,  

call 0800 001 800

OneDrive Manager:  
Global Overview, Local Action

• iWorkplace OneDrive Manager supports 
OneDrive use at scale within your 
organisation.

• Discover information silos you never 
knew you had, take action to minimise 
the risk of information accidents, and 
support your users on the journey to 
best practice OneDrive use.

OneDrive  
Manager

Discover information silos 
and understand how users are 

using OneDrive by comparing files 
created in OneDrive and SharePoint 

for each user. 

OneDrive Active 
Monitoring

We understand how quickly 
OneDrive overuse can become an 
issue. We equip you with the tools 

and know-how to actively monitor 
OneDrive use and proactively 

manage risk.

Making  
work better

Alongside our change playbook 
and OneDrive Manager toolset, our 
consultants are trained to help you 
deliver lasting results into BAU.

1. Identify and compare files 
created in SharePoint vs OneDrive

3. Manage OneDrive 
Change with a guided 
approach to support 

users on the journey to 
best practice

2. Take action 
to move files to 
SharePoint

iWorkplace 
OneDrive Manager 

Framework

Change 
Management 
• Playbook
• Kick-off

Initiate Plan Implement
Monitor 
in BAU

Planning
• Communication
• Training
• Rollout approach
• BAU Governance

Support 
implementation
• Communication
• Training
• Rollout

BAU Governance
• Monitor adoption
• Stakeholder 

management
• Celebrate success


